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[Hosrokenne o OHOIHOTERE
1. Obmme noJiokeHUs

[.I. Hacrosgmee 10:10)KeHHE pernaMeHTUpyeT JeATebHOCTE OuOmroTekn MBOV T,
Actpaxann «HOHI Ne 19» (nanee — o6pasoBaTe/lbHas OpraHW3aLng).

1.2, Hacrosimee monoxenue pa3paGoTaHO B COOTBETCTBHH ¢ DemepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccniickoit deaepamimty, MpUKazoM MuUBKYIBTYpEI
Pocenn or 08.10.2012 Ne 1077 «O6 yrBepxnennn llopsiaka ydera TOKYMEHTOB, BXONANIMX B
cocraB Onbimoreynoro Gonna», muceMa MuHo6pazosanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O IIprMepHOM ONOXKERHH 0 GHOIHOTEKe 0011e00Pa30BATENFHOIO YUPEKICHH», METOMAUECKIX
pekoMeHIaUMi MUHIIPOCBEIICHNS, HampaBJIEHHBIX mHCbMOM oT  14.08.2025 Ne OK-
2287/03, Metonndeckux pexomernanuit ®TBHY «HIIB um. K.J{. Yumuckoro» or 31.05.2017.

1.3. brubnuoteka sABNSCTCH CTPYKTYPHBIM [HOApa3/eIcHeM 00pa3oBaTebHOM OpraHu3aliH,
CO3JaHHBIM B LEJISIX 0OCCNEUCHU [TPaBa YUaCTHUKOB 00pa3oBaTeIbHOro Mponecca Ha GecIIaTHOe
No:;Ib30Banue OUOIMOTEUHO-NHOOPMAIOHHBIMY PECYPCAMH.

1.4, Ilopsimox mosb30BaHKs HCTOYHHKAMH WH(GOPMAlMH, TIEPEeYeHb OCHOBHEIX YCIYT H
YCOBHS X TIDCAOCTABNICHHS OIPENCISIIOTCS HACTOAIINM HOJIOKEHNEM 0 GHOINOTEKE N TIpaBHIaMu
O.Tb30BaHN S OMONHOTEKOH, yTBEPKIEHHBIMU PYKOBOANTEIEM 06pa3oBaTeIbHON OpraHM3alHH.

[.5. Opranmsaunst oOcity XMBaHUs Y9acTHHKOB 00pasoBaTeTbHOTO MPOTIECCa NPOR3BOANTCS
B COOTBCTCTBAM C TIDABHIIAMM  TCXHHKH OE30MACHOCTH W ITIPOTHBONOXAPHBIME, CAHMTAPHO-
TATACHUUECKHMP TPEOOBAHUSAMMU.

2. Henn, 3anaun, pyHkimn 6HGJIHOTEKH

2.1. Ilenn OuOIMOTEKH COOTBETCTRYIOT IEJISIM 00pa30BATENBHON OPTAHM3AINHA H BKIIOYAIOT
B ceOs B TOM wmcre: GopMHUpeBaHHE OOLIEH KyNbTYphl JMYHOCTH OOYYAIOIIMXCH HA OCHOBE
YCBOCHHUA 0053aTETBHOTO MHHAMYMa COACPKaHHUs 00IICO6pa30BaTENBHBIX TPOTPAMM, PACKPBITHS
AX MHIMBUIYATbHBIX CHOCOOHOCTEH, BOCTIMTAHMS IPaXKIaHCTBEHHOCTH, TPYHONMOOHS, YBAKCHHUS K
IpasaM ¥ ¢BOOOMAM, 4eIOBEKa, JIIOOBH K OKpyXXaromel npupose, Ponuee, cemsbe, bopmupoBanme
HPABCTESHHEIX YOCXK/ICHUH, DCTETHTECKOTO BKYCA ¥ 3ICPOBOTO 06pasa SKU3HH, BEICOKOM Ky JIBTYPBI
MCHUTMYHOCTHOTO M MEKITHHYCCKOTO OOIIEHHS, YBaXEHHS K DPOXHOMY S3BIKY, PasBUTHIO Y
00yHatoUHXest MHGOPMAHORHOM KyIBTYpBI, Ky/TbTYPbI PEUH, HHTEPECd K YTEHHIO,
2.2, Banauamu GHOINOTEKH 00PA30BATEMLHON OPraHN3aIlUH SIBIISEOTCS:
¢ 6nbMOTEUHO-MHOPMAIHOHHOE COTPOBOKICHHE ¥eGHO-BOCITHTATENEHOTO mporiecca;
e 0OpasoBaTeNbHAS AEN1eAbHOCTE B LEAAX HHTCIICKTYANbHOIO W NPOoeCCHOHATBHOIO
Pa3BUTUS IMIHOCTH, COLMATNA3AIMA | NPOPOPUEHTALINA ICTCH U MOIPOCTKOB;



* KYJTBTYPHO-ITPOCBETUTEIBCKAS W HOCYTOBAS ACSTENBHOCTD 110 (POPMHPOBAHUIO KYJIBTYPEI
HTCHWS. PAa3BUTHIO IBOPUCCKUX W MHTEILICKTYallbHBIX CIOCOOHOCTEH 00ydarommxcs,
BOCTIMTAHUIO TYXOBHO-HPABCTBEHHOHN JIMYHOCTH;

» (opvupoBaHHe W pasBUTHEC HHQOPMALMOHHON  KyTbTypbl, HHMOPMAIHOHHOM
IPAMOTHOCTH, HMH()OPMALMOHHOH T'HTHEHBI, pa3sBUTHE KPUTUYECKOTO MBIILICHHS
00y4arommxcs;

¢ OpraHW3allMOHHO-METOINYECKOE  OOeCleUeHHe  MEPONpPHATHH 10  pasBHTHIO Y
00y4aromuXcsi AHTEPECa K UTCHUIO;

* METOAMYECKAss W KOHCYJNbTAllMOHHAsd NOAJIECPXKKA TMETarorduyeckux pabOTHHKOB M
poauTenet B obsiacti paboThl ¢ HHGOPMAIMOHHBIMH PECYPCAaMH, MOMYISPU3ANA KHUTH
W YTeHUS;

* OCYIICCTBICHHC  MHOOPMALMOHHO-METOOMYCCKOM  TOQNEPKKA  BOCINTATEIHHON
ACATCJBHOCTH 10 (OPMHPOBAHMIO y OOYHAIOIIMXCS YBAKEHHS K DOJHOMY SA3BIKY,
Da3BUTHIO KYJIBTYDPHI PEUH;

* COBCPIICHCTBOBaHHE OWUONMOTEUHOH MNESATENBHOCTH HA OCHOBE HH(POPMAIMOHHBIX
ICXHOJTOFPMH ¥ 4aBTOMATH3aUMM  IIPOTECCOB  OHOIHOTEUHO-HH(POPMALHOHHOTO
00¢TyKUBaHUS, GOPMIPOBAHIE KOMGOPTHOH YMTATENBCKOM CpeIbl.

2.3. bubnmoTeKa BBITIO;HACT CASAYIOUIME ) YHKINNA:
23.1. @opmupyer (ons OGHOTHOTCHHO-MHPOPMALIHOHHBIX PECYPCOB 06PAa30BATENLHOIM
OplaHu3alru:

* KOMIUIEKTYET ~ OCHOBHOHW  (OHA  y4eOHBIMH,  XyHOXXCCTBCHHBIMH,  HAYYHBIMH,
CNIPABOYHBIMH, TIETATOTHYCCKAMHI M HAYIHO-TIOTYISPHBIMH JOKYMEHTAMH;

* YYaCTBYET B KOMIUICKTOBAHWH CIIEUHATH3NPOBAHHOTO (OHAA Y4eOHUKAMH H3 4YHCITa
BXOIAIMX B (eiepanbHbIA TIEpedeHs yYCOHNKOB, NOMYIUEHHBIX K HCIONB30BAHMIO NIPH
pcanu3anuy MMCIOINX TOCYyTapCTBEHHYHO aKKPEAWTAIIHIO 0Opa3oBaTeIBHBIX MPOrPamMM
HaYasbHOTO 00Immero ofpasopanus, W y49eOHBIMH MOCOOWSMH, JONYLIEHHBIMH K
HCIIOJIB30BAHHIO P PEAJTH3ALMK YKA3aHHBIX 00pa30BaTeIBHBIX TPOTPAMM;

* AKKyMyJNHpyeT (OHJ JOKYMEHTOB, CO3/MABAEMBIX B 0OpPA30BATENBHOM opraHmaan
(ryGmukanu# 1 paboT mefaToroB 0Gpa3oBaTENbHON OpraHu3al|y, TyHIINX TPOEKTOB |
pedepaToB yUaImxcst u ap.);

* OCYHICCTBIISICT Pa3MCIICHHE, OPraHU3aLNIO U COXPAHHOCTE JIOKYMEHTOB;

* OPraHW3yeT W BEIeT ClpaBOYHO-OHOIMorpaduyeckiii annapar: katanord (andaBUTHBIH,
CHCTEMATHYCCKUH), KAPTOTEKH (CHCTEMATHYCCKYIO KAPTOTEKY CTaTel, TeMaTHYCCKHE
KAPTOTEKW), DICKTPOHHBIA KaTanor, 6asbl JaHHBIX MO0 TPOQUI0 06pPa3oBaTENbHOMN
OpraHv3ali,
2.3.2.0cyuecTsisier I hepeHuNpPoBaHHOE OuOIMOTEeYHO-MHPOPMAITHOHHOE

00Cny)KruBaHKEe 00YJaIOIINXCS:

* JIPEJOCTABICT HH(YOPMATHOHHBIC PECYPCHI HA PA3JIMUHBIX HOCHTEIINAX,

* oOpraHmsyer oOy4eHHe HaBHIKAM HE3a8BHCHMOTO OWOIHOTEYHOTO TIOJB30BATENS H
NOTpeduTeNnst HHYOPMAIMH, COTCHCTBYET MHTCTPALlMM KOMIUIEKCA 3HAHWH, yMEHHH H
HaBBIKOB pabOThI ¢ KHUTOM ¥ HHpOpMALIHE;

* OKasbBaeT MH(POPMAIMOHHYIO ROCPXKKY B PEMICHUH 3a1ay, BO3HHUKAIOIIHUX B npouecce
yHeOHOH, caMo06pa3oBaTeNEHOM U HOCYTOBOM AESITENEHOCTH 06YIaIOHUXCS; :

* OpraHH3YeT MAacCOBbiC MEPONDHATHS, OPHEHTHPOBAHHBIC Ha pasBUTHe OOIMeH u
YHTATENLCKON KYThbTYPR MHYHOCTH;

* CONCHCTBYCT MENArOrMYECKMM pabOTHUKAM B OPraHW3allWd 00pa3oBaTeTbHOTO MPOomecca
1 Jocyra obydarormmxces.
2.3.3.0cymecTBister nuddeperumposannoe O6nbnnoredHo-uHGOPMALUOHHOE

00C/Ty)KHBaHNE METATOTAYCCKUX PAOOTHHKOB!

* BBISBIACT MHYOPMaIMOHHbIE TIOTPeOHOCTH W YIOBIETBOPSET 3alPOCH], CBS3AHHBIC C©
00yHEeHNEM, BOCTTHTAHHEM 00Y9arOmmnXCst:
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e cojcHCTBYET MIPOQECCHOHATERON KOMITETCHITHY TI¢aroroR, NOBRIICHUIO KBATA(QUKAITAH,
IPOBEJIEHUIO ATTECTALNH,

¢ OCYINECTBIISIET TEKYIIlEE HHPOPMHUPOBAHHE

o CIOCOOCTBYET TIPOBEICHHIO 3aHSTHH 110 (POPMHPOBAHUIO WHOOPMAIMOHHON KYyJIbTYPBI
O0YHAIOIMXCs, ABIACTes 0a30M AT 1POBEICHHMs 1IPAKTHHECKUX 3aHATHH 1o pabore ¢
HH(OPMAIIMOHHBIMY PECYPCaMHu.
234, OcyiecTBIsteT JddepeHINPOBARHOE O6nOMMOTCUYHO-MH(POPMATTOHHOE

00C Ty )KUBaHHE POANTENEH (3aKOHHBIX MPEACTABUTENIEH) 00yHarONXCS:

e YIOBJICTBOPSIET 3aITPOCHI ITONB30BAaTEIeH W HMHOOPMHUPYET O HOBBHIX IIOCTYIUICHHUSX B
OUOINOTEKY;

* KOHCYJIBTHpYET II0 BONpOCAM OpraHW3allid CEeMEHHOro YTCHHS, 3HAKOMHT £
uHGOpMAaIHe Mo BOCITATAHUIO ICTCH; :

¢ KOHCYJNBTHPYET 10 BOIIPOCaM yUeOHBIX N3AaHUM st 00yHaroIuXxes.

" 3. Opranusanus 1efiTeIbHOCTH OHOIMOTEKH

3.1, OOmmee pyKOBOJCTBO MEATENHPHOCTBIO OWOMMOTEKH OCYLICCTBISET PYKOBOIUTE/H
00pa3oBaTeIbHON OpPTraHU3ailny.

B Hermocpeiersennoe PYKOBOJCTBO OUOIMOTEKOH OCYUIECTBIISAET
OubdIMOTEKAPH, KOTOPBIA HA3HAUACTCS PYKOBOAMTENIeM 00pa30BaTeIbHOA OpraHu3alliy.

3.3, buOnworexaph HCCCT OTBETCTBEHHOCTh B IIpeJenax CBOCH KOMIICTCHIMH 34
OPraHM3alnIo W Pe3yTbTaThl JAesITeIbHOCTH OUOIHOTEKN.

3.4. OTBETCTBEHHOCTD 3a CHCTEMATHIHOCTH H KaUeCTBO KOMIUICKTOBAHUS OCHOBHOTO (OHMA
ONGIIHOTEKH, KOMIUICKTOBaHWe ydeOHOTO (OHIA B COOTBETCTBHM C (PENEPATBHBIM MEPEYHEM
y4eOHUKOB, (eepalbHBIM MEPEYHEM JJIEKTPOHHBIX 00pPa3OBATEIBHBIX PECYPCOB, CO3MaHHUC
He0OXOMMBIX YCIIOBHM [T OeSITEIBHOCTH OHOJIMOTEKH HeceT pyKOBOIHUTENb 00pa3oBaTe/IbHON
OpraHu3aldH B COOTBETCTBHUH C YCTABOM.

3.5. bubmuorekaps paspabarbiBaeT W TPEACTABISIET PYKOBOIOMTENO 00pa3oBaTEjIbHON
OpraHW3alWy Ha YTBEPXKICHUE CIIEIYIOUIHNE JJOKYMEHTBI:

e TIOJIOKEHHE 0 OMOTHOTCKE, IPABHIIA TTOTH30BAHMS ONONHOTEKOH;
¢ INJAHOBO-OTYETHYIO JOKYMEHTALUIO.

3.6. Ctpykrypa Gubnmorexnm dhopMupyercss B COOTBETCTEMHM C IIOMIABIO, HATHYHEM
W30, IMPOBAHHBIX TIOMEICHHH, BO3MOXKHOCTBIO BBIACICHHUS TPOCTPAHCTBEHHO-000COONECHHBIX 30H
PA3IMYHAIX  THIIOB, MaTCPHAITHbHO-TEXHUYECKWMH  YCIIOBHSIMK, YHCJIEHHOCTBIO KOHTHHICHTA
o0yuaromuxcs. ¥ mpeaycMaTpuBacT

e a0OHECMEHT;

e UHTATLHBIA 341

* KHWIrOXpaHWIIHILE;

s MeauaTeky (KOMIBIOTEPHYIO 30HY);

e PEKPEANMOHHOE MPOCTPAHCTRBO (30HY Al AOCYTOBOTO UTEHUS).

3.7. bubnnoreuno-uHQOPMaITMOHHOE OOCITYKMBAHHE OCYIIECTBIAETCS B COOTBETCTBHH C

MTaHaM# pab0THl OMONHOTEKN U PEXUMOM paboTEl 00Pa30BATEIBHON OPraHU3allkK.
3.8. lesTenpHOCT OMOIMOTEKM OCYIIECTBISIETCS HAa OCHOBE OMOIMOTEYHO-UHPOPMALMOHHBIX
PSCYPCOB B COOTBETCTBHM C Y4UeOHBIM M BOCHUTATEIBHBIM  IUIAHAMH 06pa3oBaTeTbHOM
OpraHu3alkf, KOHICTIUIMHA pa3BUTHS, IPOTPaMMaMHi, IPOEKTaMH 1 INIAHOM paboThl OMOIMOTEKH
3.8.1. Cocras ocuoBHOTO (omma opmupyercst ¢ yuerom TpeboBanuii @PI'OC, cnucka
XYJI0JKECTBEHHBIX TPOM3BEICHUN, BKIIOYEHHBIX B (heAepalbHbIE 00pa3oBaTCIIbHBIE MTPOrPaMMBbI
HAYAIBHOIO OOMIETO 0Opa30BaHMS, CIIMCKA PEKOMEHIOBAHHBIX MPOW3BEICHUN JUTS BHEKIIACCHOTO
YTCHWS, TICPEUYHS TPOWU3BEACHWI MaTPHOTHYECCKOM HaNpaBICHHOCTH, CO3JIaHHBIX COBPEMECHHBIMHU
THCATCANMEU, IS BKIFOYCHHSI B CITUCKH PEKOMEHJIOBAHHBIX IPOM3BENCHUN U BHEKJIACCHOTO
YTCHUS, U3 TaHUH CITPABOYHOTO XapaKTepa, IeproIMHeCcKX N3 aHUH.
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3.9. Pexum paborel OGuONMoTeKM ompenensiercs OMONTHOTEKApEM ¢ YYETOM pexnMa paboThl
obpasoBaTenbHOM  opraHmMsanmu. llpw  ompenmeneHud — pexuma  pabOTEl  OGHOIHOTEKM
npeycmaTpaBaeTcs:

* BBLACIICHUE BPCMCHHU TS €KCIHEBHOTO BBITOJIHEHUS BHYTPU OUOIHMOTETHOR paboThl;

o ONpEJCTCHHE CAHWUTAPHOTO JHA (OAMH pa3 B  MeCslm), Koraa oOCITyXHBaHHe

[0JIb30BaTENEeH HE TIPOH3BOIUTCS.

B nensx odecrieuenns kavectna OnbIuoTeIHO-HHGOPMAHOHHOTO 0GCTYXKHBAHNS 00ydarOIImXCS
1 pasoTHUKOB 0Dpa3oBaTe LHOI opranmsamuy ondimoreka 061e06pa3oBaTELHON OPrasU3alnu
B3AMMOACHCTBYET ¢ OmMOnmMoTeKaMyu JAPYrHx oOpa3oBaTC/bHBIX YUPCSIKIACHUH, OUOIHOTEKaMH
Pa3;IMYHBIX CHCTEM M BEIOMCTB, OOIIECTBEHHLIMH W HHBIMU OpraHU3aIHsIMH.

4. Y4eT nocTyIuieHHs ¥ BBIOBITHA JOKYMEHTOB OHGIH0TEIHOT0 hoHIA

4.1. IIpnem noxymeHTOB B (hoH/1 OHOIHOTEKH BKIIIOUACT CIACAYIOIINE OTICPAIlHH:

* CBepKa TIOCTYMIICHWH C TEPBAYHBIM YYETHBIM JIOKYMEHTOM (HaKIagHas, axT).
BKJIFOHYAIOIIMM CIIUCOK MOCTYIIUBIINX JOKYMEHTOR,; _

* COCTaRJICHHE  TEPBUYHOIO  YYETHOIO  JIOKYMCHTA  JUIS  TIOCTYIUICHHH — 6e3
COTIPOBOJIMTENILHOM NOKYMEHTAITHH,

* PCrHCTpanMs IMOCTYIMBIIMX JIOKYMEHTOB B PETHCTPax CYMMAapHOTO, TPYIOBOIO H
naausuayanbHoro ydera (I'OCT 7.0.93-2015 «bubnuoreunsit ¢oux, TexHOIOTHS
QopVMHUpPOBAHUS).

4.2, lipu 1onosrennn ocrosHOro GubIHOTEHHOTO (oHaa Heo6GXoanMo cobIOmaTh TPeGOBAHMS
®elepatboro 3akona ot 25.07.2002 No 114-03 «O npoTHBOACHCTBHN IKCTPEMHCTCKOMN
JTeHTCABHOCTH».  JIOKYMEHTBI,  BKIOWEHHBIE B [ICPEUCHH  IKCTPEMHCTCKAX — MAaTEpHANIoB,
PUODPETATH 3ATIPEIIEHO, ITPU BBISBICHAY UX B (OHIE — H3BIMATH H3 AOCTYIIA.

4.3. Yder 1 06paboTka TOKyMEHTOB 6UbIHOTEIHOrO (hoHIa.

4.3.1. Yuer u 00paboTKa AOKYMEHTOB OCHOBHOTO (DOHAA OCYIIECTBISIETCS HHAMBHIYATBHBIM
crnocobom. CeeleHuss 0 TMOCTYIMHMBIINX IIEYATHBIX JOKYMEHTaX BHOCATCS B «KHHIY cymMMapHOTo
yueTa TOKyMEHTOB OCHOBHOTO (hOHIa». :
[locTynmBmmM ~ TOKyMEHTaM  NPHCBAHBAIOT  WHIWBUAYAJbHBIM  PETHCTPAIMOHHBII Ho'Mep
(MHBCHTApHBIH HOMED MIM WMHOH 3HAaK, NPUHSATHIM B Ka4ecTBE PErHCTPALIMOHHOTO HOMeEpa,
CHUCTEMHBIA HOMED JIIS DIEKTPOHHBIX JOKYMEHTOB) W MH(pP XpaHEHHSI.

Peructpannonnsle HoMepa ¥ MEQPEl OTMEYAIOT B DPETHCTPaX HMHIAMBHAYATHHOTO yqua
JOKYMEHTOB — HHBCHTAPHOH KHWTE, YYETHOH 0a3e JaHHEBIX,

Bee  oxksemruisipel TIpPHHATEIX  M3MaHWH  mTemnemoroTes.  Illtemmens ¢ HaMMEHOBaHHEM
00pa3oBarTe/IbHOM Opranvu3alny T0JDKEH OBITh IIPIMOYTONBHON (OPMBI, pasMepPOM He OOJNBIIE YeM
1.5%4 ¢wm.

Hremiiens crasuTed Ha oOopore THTYIBHOIO JTHCTA (MPY OTCYTCTBHH THTYJIBHOTO JHCTa — HA
MCPROH CTPAHWIIC TEKCTA 110/{ 3ar71aBHEM), Ha 17~ CTPaHWIE IO/l TEKCTOM B JICBOM HHUXKHEM YTy
Ha 00opoTe Kaxmoro npunoxenus. Ha Opormopax W skypHamax mTeMIIeNb CTaBUTCA TOJBKO Ha
00JI0KKE HITH Ha TIEPBOil CTPaHHIIE TEKCTa.

Cocta 0CHOBHOTO (OHNA GUKCHPYETCS] B KAPTOTHOM aii()aBUTHOM KATAJIOTE, B 3JIEKTPOHHOM Gase
JaHHBIX OMOIMOTEKH.

432. Yyer u o6paboTka CcHEIHaTH3UPOBaHHOrO (oHma. Crenuanu3npoBaHHBIMH qJOH i
YUHUTBIBACTCS U XPAHUTCS OTACIBHO OT OCHOBHOTO OHOIHOTEIHOTO HOH/IA. ;
Yuer JIOKYMEHTOB CIIEHHANH3HPOBAHHOTO (OHIA, KAK MHOTOIK3EMIUTAPHON nmepaTypH
OCYLIECTBISETCS TPYIIIOBEIM cllocoboM u oTpaxaercss B «Kuure cymmaproro ydera yueGHOTro
(GoHaa» 1B KAPTOTEKE PETUCTPAIHOHHBIX KAPTOHEK,

Ha xaxnoe HamMCHOBaHME AOKYMEHTOB CIICHHATH3WDOBAHHOTY (GOHIOA 3aBOMUTCS OTIETbHAS
vueTHas kaprouxa. Kaproukn c¢ OubiorpadpudeckiM ONMUCAHWEM H3JaHuM  y4eOHUKOB
pacCTap:IsAI0TCs B YIETHYIO KapTOTEKY 1O KJjaccam, a BHYTPH KJIACCOB — MO anpaBuTy (GaMuITuii
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ABTOPOB MW 3aryaBuil. [l KOHTPOJIA 38 COXPAHHOCTHIO YUCTHBIX KApTOUCK OHU perHCTpprm st
B «KypHalie perucTpaniu y4eTHBIX KapTOUeK YIEOHHKOBY.
Texanueckast 06paboOTKa MOKYMEHTOB IIPENYCMATPUBAET CIECAYIOUINC OTICPAIINHN:
» IIPOCTABJICHHE Ha KAXKJIOM JOKYMEHTE IITeMIIeNs ONONUOTCKH B COOTBETCTBUH C MTyHKTOM
4.3.1 HACTOSIIETO NOJOXKEHUY;
» U3rOTOBJICHHME W INIPHKPEIUICHHE K JOKYMCHTY macropta ydeOHuka. Ilacmopr ydyeOHuka
MpUKICHBACTCS Ha ITocIeAHeH cTpaHulle yueOHnKa, 3anoHAETCS IPH BbIIAYC YATATEIIO.
Vuer crennaTu3upoBaHHOTO (OoHIA MPEAyCMaTPUBACT OTPAXKEHHE €r0 COCTaBa B CIPaBOYHO-
GrGanorpadueckoM ammapare SHOIMOTEKH, B TOM YHCTE B ICKTPOHHON 0a3e NaHHbIX.
4.4 Boibbirue TOKYMEHTOB OHOIMOTEUHOTO (POH,1a,
4.4.1, [TpusrHBI, TIO KOTOPBIM JOKYMEHT MOXKET OBITE BbIBEACH U3 cOCTaBa OMOIHOTEUHOTO GOH/A,
BKJUOYAIOT B TOM YHCIE BETXOCTh, JEPEKTHOCTb, YCTAPEIOCTh TIO COMCPIKAHHIO, YTpaTy.
Wekmouenne 1oKyMeHTa 13 OWOJIMOTEYHOTO (DOHIA ITPOBOAMTCS HA OCHOBAHWH aHA/IM3a COCTaBa
OubIHOTEUHOTO POH/IA U PE3YNBTATOB €70 IIPOBEPKH. ‘
4.42. Tlom BETXOCTBIO JOKYMEHTa MOHMMAIOT PE3yNbTaT €CTECCTBEHHOIO CTAPCHUS HITH
(H3MUECKOTO M3HOCA TOKYMEHTA, b1k
443, Tloa nedexTHOCTBIO JOKYMEHTa TMOHMMAIOT YaCTHYHYI0 WM TMOJHYK  yTpaTy
IKCIITYaTAMOHHBIX Ka9eCTB JOKYMEHTA B PE3Y/IbTAaTe BHELTHETO BO3ACHCTBUS.
444, Tlon ycTapenoCThiO TO COJEPXKAHHIO IMOHMMAKT IIOTEPH aKTyajbHOCTH TEMAaTHKH,
TIOATBENKIAEMYIO OTCYTCTBHEM CTIpOca YuTaTesIeH, He RocTpeOOBaHHOCTEIO B IEpepaclipeie/ICHHH
W peasin3alny.
4.4.5. Tloa yTparo#f IOKyMEHTA TIOHHMAIOT €ro OTCYTCTBHE B (oHIC OMOIMOTEKH IO IpUYHHAM
TOTEPH, XWIICHWS, OCACTBHH CTUXMHHOIO, TEXHOTEHHOro (B TOM YHCIIE XaKEPCKOHM aTakh 1
FCBOCCTAHOBUMOTO cOOS BIIEKTPOHHOTO  000pPY/IOBAHUA) WJIM  COLMAIBHOIO  XapakTepa, 110
HCVCTAHORICHHOW TTPUIWHE.
4.4.6. llpolece UCKINOYEHHsT LOKYMEHTOB U3 (POHIA OUOIMOTEKU OCYIIECTBISIETCS B COOTBETCTBHU
¢ ITopsakom ydeTa ITOKYMEHTOB, BXOJAINUX B cocTak OGMOIHOTEUHOTO (DOHIA, YTBEPIKIEHHBIM
npukazomM MuskyeTyps! Poccunt ot 08.10.2012 Ne 1077.
4.4.7. BrIObITHE HOKYMEHTOB OMOMMOTEHYHOTrO (POHA NMPOU3BOIUTCA B PE3YJILTATE WX CIHUCAHWS
KOMHUCCHEHN, CO3JITAaHHOM PYKOBOANTENIEM 00pa3oBaTENbHON OpPraHU3altH.
4.4.8, YTunwsanus CIHCaHHbIX JIOKYMEHTOB ONOMHOTEHOTO (POHIA TPOU3BOIUTCS B COOTBCTCTBI/IVI
¢ 3aKoHoAarebeTBOM Poccutickoil denepannn.
5. [IpoBepka 10KYMeHTOB OHOIHOTEIHOTO hOH/IA
5.1. TlnanoBas TpoOBepKa JOKYMEHTOB OMONMOTCYHOTO (POHIA NPOBOOUTCA C NEPUOIHYHOCTHIO
OIMH pa3 B TISITH JIET Ha OCHOBaHWH IpadiiKa IPOBEPKH, YTBEPIKAEHHOTO OUOIHOTEKAPEM. /
5.2. BuerianoBast MpoBepKa MOKYMEHTOR OUOMHOTEHHOTO (POHIA MPOU3BOANTCA B 0Bs3aTeEHOM
TOPSLIKE:
e 1IPH TOCTYTUIEHUH HOBBIX JIOKYMEHTOB B (DOWIL:
o lipW BEISIBACHWH (DAKTOB XHILCHUS, 3I0VTIOTPEO CHIS WY 1IOPYH IOKYMEHTOB,;
¢ B CAyvAC CTUXHHHOLO OC/ICTBHS, TOXKapa WIKW JIPYTWX YPE3BBIYAHHBIX CHUTyaluH,
BBI3BAHHBIX DKCTPEMAILHBIMH YCITIOBUSAMHU
o [IpH PEOPTaHU3AIMN W JTHKBUJAUNH 00pa3oBaTEIbHON OpraHN3alliH.
5.3. [To uroram mpoBEpKH OMOITMOTEKAPH COCTABISAET aKT. ECIIHM KaKHe-TO TOKYMEHTEI OTCYTCTBYIOT
110 HEYCTAHOBJICHHOM TPUUYMHE, TO K aKTY NMPHKITaAbIBACTCS UX CHHCOK, B KOTOPOM (QHKCUDPYIOTCS
CBCICHHS O KOJIHMYECTBE JOKYMCHTOB OnOIMoTedHOTo (OHAA B HAIMYAM W KOJHYECTBE
OTCYTCTBYIOIIIMX JIOKYMEHTOB, B TOM WYHCIE 1O HEYCTAaHOBJIEGHHOH npuumHe. B akre Tak‘ﬂ<e
YKa3bIBa€TCsd HOMED M aTa aKTa MpeIbIIyIIEn TTPOBEPKH.
5.4. Ilposepka OuOHOTEYHOTO (GOHNA HA HATTMYME TOKYMCHTOB, BKIIIOYEHHBEIX B (pellepaIIbHHH
CTIMCOK IKCTPEMHUCTCKUX MaTepHaioB, ONMyOJIMKOBAHHBIN Ha OQHUIMANIbHOM calite MUHHCTEPCTBA
rocTuimn Pocentickoit Merepanni, MpOBOANUTCS B COOTBETCTBUH € OTACIBHBIM JIOKATBHBIM aKTOM
00pa3ozaTelbHON OpraHu3alni.
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5.5. Ilpn BeIIBICHMH B IpoHecce MpoBepkd (OHAA OTCYTCTBYIOUIHX JOKYMEHTOR : :

HCBO3MOXHOCTH YCTAHOBJICHHA BHWHOBHBIX JIHI] }’GBITKI/I 0 HEAoCTadYaM CIIUCBIBAIOTC
COOTBCTCTBHMU C HeﬁCTBYIOMHM 3aKOHOIATCIIbCTBOM. s




